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STWF Final Exam
True/False Please write out the word True or the word False.
1. _____ The majority of people now work in goods producing occupations.

2. _____  People who like their work tend to be healthier than those who don’t.

3. _____  A job and an occupation are basically the same thing.
4. _____
Carpenter, attorney, and chef are all examples of jobs.

5. _____
Work experience education is a good way to discover and test career interests.

6. _____
There are always good jobs available for everyone who is willing to search them out.

7. _____
There are many different paths to a stable job.

8. _____
Advancing in a career sometimes involves taking risks.

9. _____
Part of your preparation for a career should include planning for change.

10. _____
What you want out of a job will influence how and where you look for one.

11. _____
Self-employed workers are not required to have a social security number.

12. _____
A social security number should be obtained only after you find a job.

13. _____
A grocery store bagger is an example of an entry-level job.

14. _____
After learning about a job lead, it is best to think it over a couple of days before contacting an employer.

15. _____
A personal data sheet and resume should be prepared before starting to apply for jobs.

16. _____
A personal data sheet may be given directly to an employer instead of filling out a job application form.

17. _____
Employers usually do not care about what type of student you have been.

18. _____
Filling out a job application form correctly does not guarantee an interview.

19. _____
Family and friends are the best type of references to include in a resume.

20. _____
Employers do not pay much attention to the form and appearance of a letter of application.

21. _____
Vocabulary-building is a lifelong process.
22. _____
Using slang in the workplace often helps in communicating with customers and clients.
23. _____
The letters “NA” are used on a job application form for items that have “no answer.”
24. _____
Life roles other than “worker” provide many opportunities to express oneself.
25. _____
Self information and occupational information are both needed to make a good occupational decision.
26. _____
Promotions are usually available to every employee who works hard and does quality work.
27. _____
Productivity is important in both goods-producing occupations and service occupations.
28. _____
Poor work quality may cancel high productivity.

29. _____
If you have been trained in school to perform an occupation safely, you need not be concerned about an employer’s safety rules.

30. _____
Loyalty to a company means that you should never question a company policy or action.

31. _____
Getting along with others under pleasant or difficult situations is the foundation of good human relations.

32. _____
Being a friend of the boss is essential to having a good working relationship.

33. _____
Following the rules and doing your share of the work are ways to develop good relationships with coworkers.

34. _____
A business that offers the lowest price on a product or service doesn’t have to be concerned about customer relations.

35. _____
Human relations is a skill that must be learned and practiced.

36. _____
Personal hygiene is important for all workers regardless of their job.

37. _____
Good posture can make you feel better and helps fight fatigue.

38. _____
A systematic decision-making process should be used each time you have to make a decision.

39. _____
The more important the decision, the greater the amount of information needed.

40. _____
Once information about the problem is gathered, making a choice immediately follows.

41. _____
In evaluating information, a useful approach is to eliminate unacceptable alternatives.

42. _____
The more alternatives you have, the easier it is to make a decision.

43. _____
Taking charge of your life means ignoring responsibility for what happens to you.

44. _____
Using an organized decision-making process increases the chances of being satisfied with the decision.

45. _____
By learning about who you are, you will make better choices about what you want to be.

46. _____
Interests are described as things we have to do but do not always enjoy doing.

47. _____
If an interest inventory indicates you have a preference for marketing occupations, these are the only ones you should investigate.

48. _____
Work values inventories have no right or wrong answers.

49. _____
An occupation is only one part of a total lifestyle.

50. _____
The total purchase amount is determined by multiplying the unit price by the number of items.

51. _____
You should adjust yourself to the style of the interviewer.

52. _____
The best time to indicate interest in a particular job is in a follow-up letter after the interview.

53. _____
A follow-up letter can be used to mention something important that was forgotten during the interview.

54. _____
You should wait to hear the results of a job interview before pursuing another job lead.
55. _____
No advance preparation is necessary before going for a job interview.

56. _____
The most important responsibility of an employee regarding safety is to perform as trained.

57. _____
No one food provides all the nutrients in the amounts required for growth and health.

58. _____
Stress may be good or bad.

59. _____
A person who eats nutritiously and maintains the proper weight has little need to exercise.

60. _____
Harmful health habits, such as smoking and lack of sleep, can undo the results of regular exercise.

61. _____
Most entry-level jobs require some on-the-job training.

62. _____
Some types of college degrees do not lead directly to employment.

63. _____
As long as you can do the job, most employers care little about your attitude toward continuing education.

64. _____
Career ladders are common in most industries.

65. _____
Private business and industry give little attention to education and training.
Multiple Choice Circle the correct answer and write the letter on the space provided.
66. _____All of the following are service occupations, EXCEPT:

a. secretary
c.  factory worker
b. manager
d.  salesperson
67. _____A paid position at a specific place or setting is called a(n):

a. occupation
c.  career
b. job
d.  vocation
68. _____The name given to a group of similar tasks that a person performs for pay is called a(n):

a. occupation
c.  career
b. job
d.  vocation
69. _____An activity directed toward a purpose or goal that produces something of value to oneself or society is known as:

a. a job
c.  a career
b. an occupation
d.  work
70. _____A stable job is one that:

a. you consider to be permanent
c.  will lead to a promotion
b. may last for several years
d.  a and b, but not c
71. _____A work history includes:

a. all jobs held after high school

b. all jobs held more than six months

c. all jobs held during your working life

d. all professional level jobs

72. _____A student who enrolls in a cooperative education program is showing evidence of:

a. self-esteem
c.  self-direction
b. self-respect
d.  self-satisfaction
73. _____Which of the following conclusions could be drawn from examining a number of different work histories?

a. Some people never achieve a stable job

b. Males are more likely to have stable jobs than females

c. A work history always has an orderly pattern

d. A work history is limited to jobs in the same occupation

74. _____To put yourself in a position for promotion, you may need to:

a. get a new wardrobe

b. work more overtime

c. get more education and training

d. change your personality

75. _____The federal government keeps track of workers’ earnings by way of:
a. social security numbers
c.  income tax records
b. work permits
d.  employer ID numbers
76. _____A job-lead card is used to:

a. pass out to family and friends

b. publish in a newspaper’s help-wanted ads

c. give to employers during a job interview

d. keep track of job information and follow-up action

77. _____The most informative kind of help-wanted ad is the:

a. blind ad
c.  agency spot ad
b. open ad
d.  catch-type ad
78. _____The output of a worker is called:

a. salary
c.  skill level
b. productivity
d.  quality of work
79. _____Which of the following characteristics is the best sign of maturity?

a. taking care of equipment
c. exercising good judgment
b. showing company loyalty
d.  getting along with others
80. _____A new employee gets along with other workers, often arrives late, and shows little interest in the job.  This employee is being:

a. punctual but not cooperative or honest

b. enthusiastic but not punctual or cooperative

c. honest but not cooperative or punctual

d. cooperative but not punctual or enthusiastic

81. _____Most fired workers lose their jobs because of:

a. weak academic skills
c.  poor human relations
b. weak occupational skills
d.  family responsibilities
82. _____A successful business is usually one that:

a. provides desirable goods and services

b. provides service after a sale

c. practices goodwill

d. All the choices are correct

83. _____What is the net selling price for an item that is marked at $480 and receives a cash discount of 5 %?

a. $475
c.  $504
b. $430
d.  $456
84. _____How much markup would need to be added to a $6 item for it to be sold for $7.98?

a. 33%
c.  25%
b. .033%
d.  1.98%
85. _____Which of the following types of people would be the best to accompany you to a job interview?
a. a family member
c.  a classmate or friend
b. a former employee
d.  don’t take anyone
86. _____Which of the following is NOT considered stealing?
a. taking home company stationary
b. making personal copies of company software
c. producing large numbers of defective parts
d. duplicating your income tax form on the company copier
87. _____Technology and change results in:
a. the creation of jobs
c.  the elimination of jobs
b. the need for retraining
d.  all choices are correct
88. _____Which of the following is NOT a positive way to deal with stress?
a. Develop positive emotions

b. Alternate mental and physical activities

c. Have interests outside of school or work

d. Keep emotions and feelings to yourself
89. _____The weakest link of communication in the working world is:

a. reading
c.  writing
b. speaking
d.  listening
90. _____Being proud of where you work and what you do is an indication or:

a. loyalty
c.  enthusiasm
b. cooperation
d.  punctuality
Short Answer
91. Explain how information about yourself can help you make more satisfying career decisions.

92. Explain why it is important to begin to establish a work record.
93-94. Who is the best type of person to have listed as a reference on a resume?  Why is this type of person best?  (2 pts.)

95-96. A job interview provides you with the chance to do two things.  Name them.
(2 pts.)

97-98.  What was your favorite activity this term?  Why? (2 pts.)
99-100.  What was the most beneficial thing that we did/you learned this term?  Why?     (2 pts.)
